
HMIS Report Request Form

This document is to be used to request the generation of a HMIS data report.  The report request must follow HAND’s Privacy Policy.  There is a fee associated with the generation of custom reports according to the fee schedule in HAND's Policy and Procedure guide.  The fee schedule is currently $70/hour for custom services.

Please complete all required and any other pertinent fields in the form below.  Please attach with a helpdesk request submitted at www.handetroit.org/helpdesk 

*Date of Request




*Report Requestor




*Phone Number (s):




*Email Address





*Date Report is needed:



*Report Description




(If additional space is needed, please put in
the Comment Section below)

*Desired Report Title




Who is the Report for?




(Department name, Individual)

Type of Output requested



(PDF, Excel, CSV)

Expected Frequency




(Daily, Weekly, Monthly, etc.)

How will the data be sorted?



(By Client Name, SPDAT Score, etc)

At what levels should the report be totaled or

Summarized? (by clients, by avg SPDAT score, etc)

List of fields needed in the report:

☐ Name


☐  SS#




☐  Gender

☐  Race


☐  Ethnicity



☐  Date of Birth (Age)

☐  Residence Prior to Entry
☐  Project Name


☐  Project Entry Date

☐  Project Exit Date

☐  Relationship to Head of Household
☐  Destination


☐  Client Location

☐  Length of time on street/in shelter
☐  Disability

☐  Military Veteran

☐  Income



☐  Education

☐  Employment

☐  Domestic Violence


☐  Services

List additional fields:

 e.g.  SPDAT Score

Other Comments:
Thank You!!!

Attach form to HMIS helpdesk at www.handetroit.org/helpdesk 
*Required Fields


